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If you are the non-sponsor section of a crosslisted course, you are responsible for verifying your course 
data on screens 129, 136, 137, and 143.  Check with the sponsoring department for how many seats/tickets 
you will have for the course. 
 
 
 
 
 



Basic Course Scheduling—Adding/Modifying Crosslisted Course Sections—Non Sponsor 
 

- 1 - 

1.  Verify/update your Course Section Information on 129 (required fields). 
 

 
 
Checklist: 
 

  Activity type     Waitlist      Title2 
  Maximum enrollment   Footnote codes    Controlled enrollment   
  Footnote codes  

1. Function:  Type ‘A’  to add or 
‘D’ to delete, then hit enter.  
2. Make sure the activity type is 
correct.  You can check on 
screen 125 to see what activity 
types are available for this 
course. 
3. Enter the number that the 
sponsor dept.  has given you. 
4. If you want a waitlist for the 
class, enter an A.  The default is 
N (no waitlist). 
5. If you want controlled 
enrollment for the class 
(students must be manually 
registered), set a Y here.  The 
default is blank (enrollment not 
controlled). 
6. Enter your footnote codes.   
Be sure to set ‘X’ for a 
crosslisted course. You may set 
up to 3 standard footnotes.  Use 
the F2 help function to see 
available footnote codes. 
7. Optional.  You can enter a 
second title for “topics” courses.  
This title will appear in the 
directory and on student 
schedule and transcripts.  Title2 
does not roll forward to the next 
semester. 
8. FYI:  If this section is linked to 
another section of the course  
with a different activity type (for 
example, a lab linked to a 
recitation), use F2 help to view 
codes.  You do not need to 
modify this information, the 
scheduling office sets it. 
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2.  Enter/verify any course section restrictions on screen 143 (optional). 
 

 
 
 
 
 
 
 

1. RESTR. FLAG: Enter an R 
to create a new restriction. 
 
2. Enter ‘I’ for include or ‘E’ 
for exclude. (The Example to 
the left limits enrollment to 
freshman only by setting a 
classification restriction to ‘I’ 
and class to ‘FR’) 
 
3. Enter 2-letter codes for 
classification (up to 8).  Use 
F2 to view a list of codes. 
 
4.  Enter 2-letter codes for 
College (up to 10), and/or 4-
letter codes for Major (up to 
7).  Use F2 to view a list of 
codes. 
 
5.  Make sure to update your 
footnote flags on screen 129 
so that they reflect the 
restrictions on the course.  
For example, if you set a 
major restriction here, set an 
M footnote flag on 129. 
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Checklist: 
 

  Restrictions by classification, college, and/or major 
  Update your footnote flags on screen 129 so that they reflect the restrictions you    

gfghave added.   



Basic Course Scheduling—Adding/Modifying Crosslisted Course Sections—Non Sponsor 
 

- 3 - 

3.  Enter/verify off-campus data (required for off-campus course sections) on screen 137. 
 

 
 
 

Enter 2-digit delivery code.  
 
Use the F2 help function to 
view a list of all available 
codes. 
 
 
 
 
 

Checklist: 
 

  Principal method of delivery 
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5.  Create section as non-sponsor on screen 129. 
 

 
 

Checklist: 
 

  CS Setup set 

If the course section 
already exists… Type a 
‘C’ in the CS SET-UP field, 
then press Enter. 
 
If you need to set up a 
course section… Please 
refer to ‘Basic Course 
Scheduling in SIS’  for 
instructions on how to set 
up a course section then 
return to this page to make 
the course section a non-
sponsor. 
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6.  Link to sponsor course on screen 129. 
 

 
 
 

 
 
 
 

1.   Type an ‘N’ in the 
sponsor section id in 
COMBND SECT 
STAT/SPONS (directly 
under the Section 
Activity code) 
 
 
2.  Let the sponsoring 
department know you 
have linked to its 
course. 
 

1

Checklist: 
 

  Set COMBND SECT STAT to ‘N’    Notify sponsor department that you have linked to its course. 



Basic Course Scheduling—Adding/Modifying Crosslisted Course Sections—Non Sponsor 
 

- 6 - 

8.  Check your work on screen 132. 
 

 


